SummerhillaPark Group Rep —4yo & 3yo

Kindergarten Job Description

Chlidren ~ the heart of car community

1. STATEMENT OF COMMITMENT TO CHILD SAFETY

We are committed to child safety. We want children to be safe, happy and empowered and have zero
tolerance of child abuse. We understand our legal and moral obligations to treat all concerns seriously and
to report allegations and concerns about a child/ren’s safety and wellbeing to authorities. We are committed
to the cultural safety of all children including Aboriginal children, children from culturally and/or linguistically
diverse backgrounds, and to providing a safe environment for children with a disability.

2. POSITION PURPOSE
e To act as a key link between families, educators and the Committee of Management (CoM) by
promoting open communication, supporting parent engagement and fostering a strong sense of
community within each group.
e To help new and existing families connect with each other, encourage participation in class and
kindergarten-wide events, and support the smooth sharing of information between families and
staff.

3. KEY ATTRIBUTES OF THE ROLE
This role is suitable for someone who:
¢ Enjoys meeting new people and helping others feel connected.
e Is regularly available at drop-off, pick-up or group activities.
e Communicates clearly and warmly with families and staff.
e Is organised and proactive in sharing information and coordinating social events.
e Attendance at monthly CoM meetings is optional and can be in person or via video call, or updates
can instead be provided in writing.

4. KEY RESPONSIBILTIES AND ACTIVITIES

Key Responsibility: | CLASS COMMUNICATION & LIAISON
Activities
e Liaise with the Administration Manager to create, update and distribute the class contact list.
e Ensure new or late-enrolling families are added to class communications and made aware of
upcoming key dates and activities.
e Maintain regular communication with educators and assist with group messages or reminders.
e Act as liaison between the parent group and CoM, sharing updates, questions or feedback.

Key Responsibility: | CLASS SOCIAL CONNECTIONS
Activities
e Plan and communicate a small number of social activities each term (eg park catch-ups, parent
dinners, or family picnics) to build community within the group.
e Aim for a mix of daytime and evening options to suit families with different schedules.
e Share a summary of social activities and participation highlights with the CoM at monthly
meetings or via written update.

Key Responsibility: | SUPPORTING KINDERGARTEN EVENTS
Activities
e Actas a member of the Social Subcommittee, supporting the Social & Fundraising Manager in
planning and promoting kindergarten-wide events.
e Encourage class participation and recruit volunteers as needed for events and activities.
e Promote and communicate whole-kindergarten initiatives, ensuring families are informed and
included.

This role works collaboratively with other Committee members, educators and staff to ensure Summerhill Park Kindergarten operates as a
cohesive, safe and high-quality service.
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