
This role works collaboratively with other Committee members, educators and staff to ensure Summerhill Park Kindergarten operates as 
a cohesive, safe and high-quality service.   
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Sustainability & Diversity Officer 
Job Description 
 
 

1. STATEMENT OF COMMITMENT TO CHILD SAFETY 

We are committed to child safety. We want children to be safe, happy and empowered and have zero 
tolerance of child abuse. We understand our legal and moral obligations to treat all concerns seriously and 
to report allegations and concerns about a child/ren’s safety and wellbeing to authorities. We are 
committed to the cultural safety of all children including Aboriginal children, children from culturally and/or 
linguistically diverse backgrounds, and to providing a safe environment for children with a disability. 

 

2. POSITION PURPOSE 
To promote environmental sustainability and cultural diversity across all aspects of the kindergarten’s 
operations. This role helps build a welcoming, inclusive and environmentally responsible community 
that reflects the values of Summerhill Park Kindergarten (SPK), supporting both daily practice and long-
term Quality Improvement Plan (QIP) goals. 
 

3. KEY ATTRIBUTES OF THE ROLE 
This role is suitable for someone who: 

 Has an interest in environmental sustainability, cultural inclusion and community engagement. 
 Enjoys collaboration and communication with educators, families and Committee members. 
 Has basic computer skills for documentation and communication. 
 Attendance at monthly CoM meetings is encouraged, either in person or via video call. Updates 

may also be provided through written reports to the President or Secretary. 
 

Key Responsibility: ENVIRONMENTAL SUSTAINABILITY 
Activities 

● Support educators and families to embed sustainable practices in daily operations and learning 
experiences. 

● Collaborate with the Committee of Management, educators and Maintenance Officer to deliver 
sustainability initiatives and projects. 

● Contribute to QIP goals focused on sustainability and track progress throughout the year. 
● Promote waste reduction, recycling, energy efficiency and nature-based learning initiatives. 
● Work with the WHS Officer to ensure sustainability initiatives are safe, compliant and risk-

assessed where necessary. 

 

Key Responsibility: CULTURAL DIVERSITY AND INCLUSION 
Activities 

● Foster a welcoming and inclusive environment for all families by promoting cultural 
awareness and celebration. 

● Support educators with access to inclusive learning materials, such as books, music and 
resources representing multiple languages and cultures. 

● Collaborate with educators and the Quality Improvement Officer to advance the 
Reconciliation Action Plan (RAP) and inclusion-focused QIP goals. 

● Lead/assist in policy reviews to ensure diversity and inclusion are embedded in the service. 
● Work with the Vice President (Child Safe Lead) to ensure cultural diversity and inclusion are 

reflected within child safety practices and communications. 
 

Key Responsibility: POLICIES MANAGEMENT  
  Oversee updates (follow templates and update schedule) and manage the following policies 

▪ Environmental Sustainability Policy 
▪ Nutrition, Oral Health and Active Play Policy 
▪ Excursions, Regular Outings and Service Events Policy 
▪ Educational Program Policy 
▪ Inclusion and Equity Policy 

 
Support, training and advice are available through the Early Learning Association Australia 


